
 

 

Transfer file 

The new financial year begun and a lot of companies and shops start the transfer balance process to 

the new financial year this is the correct steps to transfer data for the new financial year: 

 Review all accounts and make sure from the balance, you can use (Balance accounts report) to 

review the accounts. 

 Get rid of the negative items in the store and that through inventory item reports(compared 

inventory) then enter the actual inventory then generation bills of (input, output) by give more 

attention to select the store if there are more than one store. 

When you do the transfer process the program will be create a new file and this file include beginning 

entry to the all accounts, the beginning entry consider as the important entries in the company work 

which proves at the beginning of the financial cycle to the company and it reflect the final budget for 

the past financial cycle and show the fixed asset and show the property rights and the opponents of 

long and short term. 

The transfer data process it help  you to get the same defined data within the accounting period to 

use it in another file and within another accounting period, the transfer process within " Al Manara for 

accounting and stores " program requires from the user to do many steps to done the transfer process 

successfully. 

At the beginning the user must go to the "Tools" window and chose transfer file so the program will 

display the transfer balance that include many of instruction which must be read carefully. 

  

 

 

 

 

 

 

 

 



 

 

After that user must press (Next) button to continue select the transfer options and starting the 

process. 

Before starting the process it's prefer to make (Backup) to don’t fund any error. 

Then it appear to the user window ask him to select the type of transfer process (full file transfer, 

transfer card and generate the first period inventory, transfer card and generate the beginning entry, 

transfer card only). 

 
 

After choice and press on "Next" button you must select the currency that will depend on which the 

bill of inventory period and the beginning entry, and it’s the currency of the net profit or loss account 

at the beginning entry after selecting  it and press on "Next" button window will show of select the 

price account item method. 



 

 

 

 

 

 

 

 

 

 

 

 

Then you must check the balances (checking balance of items and price, checking account balance). 

After that balancing the account transfer.  

    

 

  

 

 

 

 

 

 

 

 Then select the net profit or loss account, after that press "Next" so this window will appear: 

 

 



 

 
 

After select transfer option you must select the card which you want to transfer it to the new file. 

Then this window will appear which shows the result accounts. 

 

 

 

 

 

 

 

 

 

 

After the user press "Next" the program will start create the new file to the new financial year, and 

here the user must do the same create new file process and choice anew financial year. 

With these steps the transfer file process will be ready to start working on the file of the new 

accounting year.    

 


